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Department of Community Development, P. O. Box 427, Herndon, Virginia 20172-0427
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APPLICATION FOR A ZONING MAP AMENDMENT
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APPLICATION FOR A ZONING MAP AMENDMENT - continued

TO BE SUBMITTED WITH THIS APPLICATION (per Zoning Ordinance § 78-202.1)

 Name and title of all Co-Applicants (Property Owner(s), Contract Purchasers, and Agents Authorized to Act on Behalf of
the Property Owner) with respective mailing addresses, telephone numbers, fax numbers, and e-mail addresses;

 Copy of an affidavit stating whether or not any member or any member of the immediate household of any member of
the Planning Commission or the Town Council has any interest in the subject property, either individually, by ownership
of stock in a corporation or partnership;

 A statement indicating whether or not statements, plans, profiles, elevations and other demonstrative materials
submitted with the application are proffered as conditions of the application;

 Statement of Justification for the Proposed Zoning Map Amendment;

 Ten copies of a Generalized Development Plan and all other materials meeting the requirements of § 78-201.3 and
§ 78-202.1;

 Ten copies of a Traffic Impact Study meeting the requirements of § 78-501.2.

REQUIREMENTS FOR ALL APPLICATIONS (Zoning Ordinance § 78-201.3)

 A statement of authorization from the landowner authorizing an agent to act on their behalf (if applicable);

 If a pre-application conference took place, a statement indicating the date and time a pre-application conference was
held with the Town, as well as a list of participants in the conference;

 If a neighborhood meeting was held prior to application submittal, a statement indicating the date, time, location,
invitation list, number of attendees, and outcome of the meeting;

 A receipt or other documentation indicating that taxes have been paid on lands subject to the application (may be
obtained when application is filed);

 Application Fee and Review Fees.

Certification, in a form prescribed by the Zoning Administrator, that public notification regarding a public hearing has been given
in accordance with § 78-201.9, Public Notification, shall be submitted upon completion of proper notification by the applicant.

For Office Use Only

Application Received by: Case No.:

Tax Map Reference: Status of Taxes: □   Paid               □  Delinquent

Fee paid: Date:
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